
 

ABSENCE CONTROL POLICY 
 
An employee’s combined authorized leave, paid or unpaid, from whatever source 
(excluding leave authorized by the Family and Medical Leave Act), may not exceed 
fourteen (14) weeks in any rolling 12 month period (“Maximum Leave”). Absence 
from work during any period for which the employee’s absence is charged against 
Family and Medical Leave may not be included in the computation of Maximum 
Leave.  (In other words, if any of the employee’s absences are associated with leave 
granted under the Family and Medical Leave Act, such employee’s maximum 
combined authorized leave, paid or unpaid, continuous or intermittent, may not 
exceed 26 weeks in any rolling 12 – month period.)  Any employee who does not 
return to work after the employee’s Maximum Leave has been exhausted (whether 
such leave if continuous or intermittent), regardless of the reason, will be subject to 
an Administrative Separation from employment and any accrued annual leave 
and/or compensatory time (FLSA – covered employees) will be paid to the 
employee in a lump sum. 
 
This policy does not affect a separation of employment for unauthorized absences 
nor does this policy override any statutory or constitutional provisions which may 
affect a law enforcement officer injured in the line of duty or an employee called to 
military duty by a proper authority.  (Adopted April 12, 2005) 
 
DEFINITIONS: 
 
Administrative Separation means dismissal of an employee who does not return to 
work after the employee’s Maximum Leave has been exhausted (whether such leave 
if continuous or intermittent).  If an employee is dismissed because of an 
Administrative Separation, no cause other than the dates of absence need to be cited 
and the sole basis of a grievance is the inaccurate computation of Maximum Leave 
(Adopted April 12, 2005) 


